
Search Tips 

Quick Search 

To perform a Quick Search simply type your term into the search box and click 

Search. 

• Limit your search to a specific field (e.g. Author, Title, Subject) by selecting 

the appropriate option from the drop down menu before clicking Search. 

• Limit your search to a particular library or Trust by selecting the appropriate 

name from the drop down menu before clicking Search. 

 

Advanced Search 

The Advanced Search option should be used when you want to combine elements or 

refine and place limits on a search. 

 

Combining search elements 

Boolean operators (AND, OR, NOT) are used to combine words or phrases to create 

a list of results that match your search query. 

AND 

The Boolean operator ANDnarrows 

search queries. Use ANDto retrieve 

records containing ALL the specified 

terms. 

Asthma ANDEczema 

 

OR 

The Boolean operator ORwidens 

search queries. Use ORto retrieve 

records that contain EITHER or all of 

the specified terms. 

Primary care ORGeneral Practice 

 

NOT 

The Boolean operator NOTexcludes 

concepts from search queries. Use 

NOTto retrieve records containing the 

first term but not the second. 

Human NOTanimal
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Refining your search 

1. Searching for alternative spellings and alternative word endings 

The Leeds NHS Library Catalogue allows the symbols ? and $ to be used to 

represent substitution and truncation. These two symbols can be used together or 

separately, at the beginning, middle, or end of a term. 

The ? symbol is used as a substitute for a missing character in a search term, 

usually when you are unsure of a spelling or when you want to find two forms of 

one word. For example, if you enter WOM?N, the catalogue locates records 

containing either "woman" or "women." 

The $ symbol is used to truncate search terms and can represent a single 

characters, many characters, or no characters. If you follow the $ symbol with a 

number, the catalogue limits the number of characters matched. When more than 

one term in a search expression is truncated, each term is searched for all 

variations. For example, if you enter JAME$, the catalogue locates the specified 

records containing the terms "Jame," "James," "Jameson," and "Jamerton." 

 

2. Searching for a phrase 

To search for a specific phrase enclose your search term in single quotes. For 

example a search for ‘clinical governance’ will only retrieve records that contain 

both words in the specified word order. 

 

3. Place limits on your search 

Limit your search by Library, Language, Format or Publication Year by selecting 

the appropriate drop down menu before clicking Search. 

 

Use the Browse option to look at catalogue subject headings in the alphabetic 

vicinity of your search term. 

 

Displaying the results of your search 

The results of a search may be a single catalogue record or a hit list of catalogue 

records. If a list of catalogue records displays you can select Full Details to view 

more information about a particular record. 

You can view, print or e-mail record information by marking items as Mark from a 

Search Results list or from the Full Details display. 


